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tions 

Alabama business education assn, Dec:46; 
Feb:46; Apr:44; (photo.), May:46 

Arkansas education assn, business section, 
Oct :46; Mar:46; May:46 

California business education assn, Oct: 
47; Nov:47; Dee:47; Jan.:47; Feb:47; 
Apr:45; May:47 

Connecticut business educators assn, Jan: 
48 

Delaware commercial teachers assn, Jan: 
45 

Delta Pi Epsilon, Nov:48; Dee:48; Jan: 
48; Feb:48; May:45 

Florida education assn, business educa- 
tion section, Dee:46; Jan:46; Feb:46; 
May :46 

Georgia business education assn, Feb:46; 
May :46 

Idaho business education assn, Nov:47; 
Opal H. DeLancey (photo.), Nov:47; 
Dee:47; Jan:47-; Mar:47 

Illinois business education assn, Nov:45; 
Feb:48; Mar:48 

Indiana state teachers assn, business edu- 
cation sections, (central) Nov:48; 
(north central) Jan:48 

Inland Empire commercial teachers assn, 
Donald E. Fowler (photo.), Nov:47 . 

Iowa business teachers assn, Nov:48 

Kansas business teachers assn, Feb:45; 
Mar:48 

Kentucky business education assn, Oct: 
46; Dece:46; Feb:46; Esco Gunter 
(photo.), Mar:46 

Louisiana business teachers assn, Dec:46; 
Jan:48; Feb:46 

Maryland business education assn, Feb: 
48; Fred Fowble (photo.), Nov:45 

Mississippi education assn, business edu- 
eation section, Oct:46; Dec:46; Jan: 
48; Feb:46; Mar:46; Apr:44; May:46 

Missouri state teachers assn, business edu- 
cation section, Fred H. Green (photo.), 
Nov:45 

Minnesota business education assn, Mar: 
45 

Montana business education assn, Jan:47 

New Jersey business education assn, Jan: 
45 

New Mexico business education assn, Dee: 
48 

North Dakota education assn, commercial 
education section, Nov:45; Feb:45 

Ohio business teachers assn, Lillian Star- 
key (photo.), Nov:45; (group photo.), 
Mar :45 

Oklahoma commercial teachers federation, 
Dee:45 

Oregon business educators assn, Nov:47; 
Mar:47; Apr:45 
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Articles and Contributors 


Pennsylvania business educators assn, 
Dee:45; Feb:45; Apr:43; May:45 
Philadelphia business teachers assn, Nov: 
48; Apr:43 

Representative assembly, Oct:45; Apr:43 

South Carolina business teachers assn, 
Oct:46; Jan:48; Feb:46; Mar:46; 
Apr:44; Thelma Gaston (photo.), Mar: 
46 

South Dakota commercial teachers assn, 
Jan:48 

Southern business education assn, Oct- 
Mar:46; Apr:44; May:46 

Tennessee business education assn, Dee: 
46; May:46 

Texas state teachers assn, business educa- 
tion section, Nov:45; Feb:45; Apr: 
43; May:45 

Tri-state business education assn, Nov:45 

Utah education assn, business education 
section, Nov:47; Feb:47; Anthony 
Stephenson (photo.), Nov:47; Mar:47 

Virginia business education assn, Dee:46; 
Mar:46; Apr:44; (photo.) Stephen J. 
Turille, Mar:46 

Washington Western commercial teachers 
assn, Dee:47; Jan:47; Feb:47 

Western business education assn, Oct- 
Mar:47; Apr:45; May:47 

West Virginia education assn, business 
education section, Jan:46; Feb:46 

Wisconsin education assn, commercial see- 
tion, Nov:48; Jan:45 

Wyoming business education assn, Dee:45 


AUDIO-VISUAL aids . 


Bookkeeping — visualizing the adjusting 
entries, Betty S. Mintz, Dec:22 7 
Shorthand teaching—audio-visual aids to, 
John J. Gress, Oct:31 

Typewriting—Teaching typewriting tech- 
niques by slide films, Arthur F. Newen- 
haus, Jan:29 


BASIC business 


Field trips, pupil participation in develop- 
ing, Lucile D. Hopper, Nov:35 

Economie geography, cultural implications 
of, John L. Rowe, Feb:34 

Issue editors, Harold Gilbreth and Ray G. 
Price, Mar 

Law, devices in teaching, Irving Rosen- 
blum, May:38 

Law, life-adjustment education through 
basie business law, I. David Satlow, 
Mar:23 

Motivating devices and procedures, com- 
munity centered, Harold Gilbreth, Apr: 
33 

Research, needed in basic business educa- 
tion in the secondary schools, Paul S. 
Lomax, Mar:11 

Security, family, teaching aids on, Dec:32 

Stress, basic business in times of, Harold 
Gilbreth, Mar:9 

Teacher, are you a good teacher of basic 
business subjects? Harold B. Gilbreth, 
Dee :35 

Teaching aids, A to Z in basic business, 
Gladys Bahr, Jan:11 


BusINESs EpucaTion (UBEA) 


Teaching aids, have you been given gen- 
eral business left-overs? Julian A. 
Milkes, Oct :34 

Teaching, problems in the teaching of 
basic business, Arthur L. Walker, Mar: 
16 

Textbook, using the general business text- 
book effectively, Kenneth J. Hansen, 
Mar:14 

Tie in basic business with basic concepts, 
F. DeVere Smith, Jan:33 

BOOK reviews 

Service editor Hyla Snider and associate 

service editor Gladys Bahr, Oct-May 


BOOKKEEPING and accounting 


Adjusting entries, visualizing, Betty S. 


Mintz, Dec:22 
Balance sheet, visualizing the, Robert J. 
Thompson, Jan:22 
Bookkeeping, need for, or the case of the 
unexpected caller, Robert M. Kent, Dee: 
19 
Bookkeeping and small business, Robert 
E. Slaughter, Dee:11 
Columnar eash journals, let’s use, Floyd 
Crank, Feb:30 
Issue editors, Harry Huffman and Fred 
C. Archer, Dee. 
Methods in bookkeeping and accounting, 
Harry Huffman, Dec:9 
Mobilization requires efficiency, Galen 
Stutsman, May:32 
Mobilization, role of bookkeeping in in- 
dustrial, Fred C. Archer, Nov:29; Com- 
ments by, Milton C. Olson, Leonard 
Nadler, Vernon A. Musselman, and Carl 
Strony, Apr:28 
Mobilization, some effects on accounting 
instruction, Elizabeth M. Lewis, Mar:30 
Mobilization, teaching bookkeeping under 
conditions of complete, Lloyd V. Doug- 
las, Jan:27 
Suggested bookkeeping and accounting 
systems for secondary schools, Alpha 
Spitzer, Dee:30 
BUSINESS English 
Reports, write readable, Charles E. Me- 
Kinney, Dec:16 
BUSINESS, general 
See Basic business 
BUSINESS law 
Devices in teaching law, Irving Rosen- 
blum, May:38 
CLERICAL, general, and office machines 
Business show, Mid-Century, James R. 
Meehan, Dee :33 
Clerical practice, open-door policy for, 
Gertrudge M. Roughsedge, Feb:32 
Clerical practice, training ground for de- 
sirable personal traits, Helen J. Keily, 
Feb:17 
Clerical training, reading factors in, Mary 
K. Tormey, Feb:14 
Common denominator in school and busi- 
ness, Rufus Stickney, Apr:31 
Drop-outs, providing for potential drop- 
outs through unit courses in business 
services, Helen Isaacsen, Oct:33 
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Filing, How important is the teaching of 
filing? Do you know? Edwin M. Robin- 
son, Feb:11 

Has something old been’ subtracted? 
Michael F. Gaffney, May :34 

Tssue editors, Mary E. Connelly and Regis 
A. Horace, Feb. 

Let’s make clerical practice attractive, 
Mary E. Connelly, Feb:9 

Recordkeeping activities of clerical work- 
ers in large offices, Frances Lauderdale, 
Dee:13 


DISTRIBUTIVE occupations 

Business aids for the distributive oeccupa- 
tion, Eldon L. Volk, Apr:16 

Cooperative training programs, types of, 
Clyde W. Humphrey, Apr:24 

Distributive occupations, evaluating coop- 
erative training for the, K. Otto Logan, 
Apr:13 

Equipment and aids—equipment for the 
distributive education department, Dor- 
othy E. Simmonds, Apr:34 

Evaluation of work experience, student 
workers plan the, Robert S. Jacobsen, 
May :36 

Field trips to the small store, Albert Ros- 
en, Jan:34 : 

Forum salesmanship savings bank, Wil- 
lard M. Thompson, Oct:35; Nov-Feb: 
36; Mar:34 

Instruction for retailing, scope and con- 
tent of, James W. DeLong, Apr:15 

Issue editors, William R. Blackler and 
John A. Beaumont, Apr. 

Laboratory, the retail training, Marilene 
F. Van Wagenen, Apr:20 

Laboratory, the modern school store, Apr: 
18 

Retail cooperative training, guiding in, 
E. J. Bowen, Apr:23 


FORUM index 
Subject-matter, Vol. V, Viola Du Frain, 
May :48 


FUTURE business leaders of America— 

FBLA Forum 

Anaheim (Calif.) Pennies from heaven, 
Feb :50 

Arkansas, Gillett chapter observes FBLA 
day, May:4a 

Breaux Bridge (Louisiana) chapter re- 
ports, May:3a 

Brookings (South Dakota) chapter, Dee: 
49 

Central (Oklahoma City) high school or- 
ganizes chapter, Mar:49 ‘ 

Capitol Hill (Oklahoma) reports, Nov:49 

Carlsbad (New Mexico) high school chap- 
ter, Dee:49 

Chehalis (Washington) chapter reports, 
Jan:50; chapter charter presented 
(photo.), Jan:50 ; 

Culpeper (Virginia) chapter, (photo. of 
officers), Apr:49 

Chapters recently organized, Oct:49; Jan: 
49; Feb:49; Mar:49; Apr:50 

Deeatur (Illinois) club wins first prize, 
Feb :50 

Delhart (Texas) FBLA chapter, (photo.), 
Jan:49 

Dixie junior college chapter organized 
(Utah), Apr:49 

East Tennessee state college training 


May, 1951 


school, Johnson City, savings program, 
May:3a 

Elgin high school (Illinois) installation of 
officers, Mar:49 

Florida state university chapter (Talla- 
hassee), Feb:49; chapter members and 
sponsors (photo.), Feb:49 

Fredericksburg (Virginia) achievement 
program, Feb:49 

Georgia state convention, Oct:49; chap- 
ter holds conference, Jan:49 

Highland university (Las Vegas, New 
Mexico) Christmas project, Dee:50 

Hammond (Indiana) chapter, Apr:49; 
(photo.), Apr:49 

Honolulu (Hawaii) installation ceremony 
and dinner (photo.), Feb:49: 

Indiana state convention, Oct:49 

Iowa convention, Oct:49; (photo.), Oct: 
49 

Kohala (Hawaii) chapter, Apr:50 

Kaplan (Louisiana) chapter, Apr:49 

La Plata (Maryland) chapter, Apr:50; 
(group photo.), Apr:50 

Lineoln (Iowa) chapter, Apr:49 

Louisiana FBLA workshop, Feb:50; con- 
vention representatives and_ guests 
(photo.), Dee:46; state convention, 
Oct:49; (group photo.), Dee:46; Mar: 
50; (photo.), May:4a. 

Leeds (Alabama) national civitan econven- 
tion delegates, (photo.), Feb:50 

Maine, North Berwick chapter, May:4a 

Mentor (Ohio) chapter reports, Jan:50; 
Jay Riedel receives gavel from Robert 
Novak (photo.), Jan:50 

Menaul (Albuquerque, New Mexico) chap- 
ter reports activities, Feb:50 

Missouri, new chapter, junior college of 
Kansas City, May:3a 

Morton (Mississippi) chapter, Apr:50 

Naperville (Illinois) chapter, Jan:50 

New Mexico state FBLA _ convention, 
Nov:49 

Ohio state chapter (photo.) president and 
ex-state president, Jan:50 

Oregon state convention, Oct:49 

Pennsylvania state college, (installation 
group photo.), Mar:49; May:4a 

Pittsburgh (Pa.) new chapter in state, 
Dee :49 

Redondo beach (Calif.) business day, Dee: 
49; (photo.), Dee:49 

Salinas (Calif.) FBLA program, May:3a 

South Carolina convention, Nov:49; offi- 
cers (photo.), Nov:49 

Tucson (Arizona) chapter organizes, Nov: 
49 

Virginia state chapter installed (Rich- 
mond), Jan:49; Jean Broughman (pho- 
to.), Jan:49; Varina chapter, Apr:49 

Waukesha (Wisconsin) chapter, Mar:49 


NATIONAL business education quarterly, 


Nov:42 


OFFICE machines 


See Office standards, shorthand, and 
typewriting. 


OFFICE standards and cooperation with 


business 

Adding-caleulating machines, standards 
for operation of, Galen Stutsman, Mar: 
35 


Beginning office workers, standards for, 
Leslie J, Whale, May:14 

Determining standards, responsibilities of 
the business teacher for, Hulme Kin- 
kade, May:15 

Determining standards, responsibilities of 
the city supervisor for, Parker Liles, 
May:19 

Determining standards, responsibilities of 
the department head for, Edward H. 
Goldstein, May:17 

Determining standards, responsibilities of 
the secondary school principals for, E. 
W. Alexander, May:22 

Determining standards, responsibilities of 
the state supervisors for, Arthur L. 
Walker, May:25 

Helping the teacher to determine stand- 
ards, Erwin M. Keithley, May:9 

Issue editors, Erwin M. Keithley and 
Charles B. Hicks, May. 

Key-punch machines, should high schools 
train operators for? Lloyd J. Holmen, 
Nov:33 

M’s in Management, Fred E. Shelton, Jr., 
Apr:35 

Office managers and business teachers, 
Gale M. Dean, Nov:37 

Standards, interpreting to pupils, Charles 
B. Hicks, Dee :37 

Standards, real meaning of office, Earl P. 
Strong, Feb:37 

Standards, teach acceptance or curiosity, 
Charles B. Hicks, May:10 

Standards, teachers should meet perform- 
anee, S. J. Wanous, May:11 

SHORTHAND 

Audio-visual aids to shorthand teaching, 
John J. Gress, Oct:31 

Dictation, build your own dictation tim- 
ing charts, Bernard V. Deutchman, Jan: 
21 

Dictation, electronics comes to the _busi- 
ness education classroom, M. Fred Tid- 
well, Jan:16 

Edueation’s best kept secret, Thelma Pot- 
ter Boynton, Oct:11 

Experiment in shorthand analysis and 
prognosis, Winifred Templeton Weiss, 
Oct :19 

Gregg shorthand simplified, critical analy- 
sis of, Paul C. Ickes, Oct:22 

Gregg shorthand simplified, experiences 
encountered in teaching, John J. Gress, 
Oct :22 

Issue editors, Thelma Potter Boynton and 
Ann Brewington, Oct. 

Machine shorthand, Mary Burton, Mar:27 

Motivation, what’s in a name? Dorothy 
Anderson, Feb:31 

Philosophy, teacher of shorthand revises 
her philosophy, Ella Becky Sharp, Oct: 
16 

Shorthand and business vocabulary under- 
standing, Charles B. Hicks, Oet:13 

Shorthand proficiency of junior college 
students after one year of instruction, 
Ralph H. Peterson, Nov:27 

Stretching the shorthand budget, Alice 
LaVergne Holst, Apr:25 

Tests, vocational aptitude, for shorthand 
pupils, Max W. Poulter and D. H. Sul- 
livan, Dee:25 and Jan:25 
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Training the medical secretary, objectives 
in, Warren E. Kudner, May:29 

Transcription, applying work simplifica- 
tion to, Opal H. DeLancey, Jan:18 

Transcription, sure they know English, 
Harold E. Cowan, Mar:32 

Transcription, individual differences, a 
dictation and transcription plan to meet, 
Kenneth Zimmer, Feb:27 

Transcription must be taught, Opal H. 
DeLancey, Oct :27 


STANDARDS 
See Office standards 


TEACHER-education 

Basic business subject, are you a good 
teacher of, Harold B. Gilbreth, Dee:35 

Business education and general education, 
George T. Johnson, Oct :36 

Core, can business teachers be core teach- 
ers? Marjorie C. McLeod, Mar:20 

Curriculum, a visit to high schools in the 
U. S. A., Oswald Larsen, Feb :42 


Edueation’s best kept secret, Thelma Pot- - 


ter Boynton, Oct:11 

Experience, business, how valuable is it? 
Bernadette Martocchio, Jan:31 

Experience, work, or just plain work? 
Regis A. Horace, Feb:19 

Principles, are we teaching, Sally Berry 
Maybury, Feb:21 

Research, needed in basic business educa- 
tion in the secondary schools, Paul S. 
Lomax, Mar:11 


TEACHING aids 

Aids to small business, Lewis R. Toll, 
Apr:30 

Business, basic, A to Z teaching aids, 
Gladys Bahr, Jan:11 

Business, general, have you been given 
general business leftovers? Julian A. 
Milkes, Oct :34 

Community resources, utilizing for cur- 
riculum enrichment, Graydon C. Wag- 
ner, Jan:13 

Community resource program that clicked, 
Alwin V. Miller, Jan:35 

Compulsions of business education, the, 
Lewis R. Toll, Jan:9 

Dramatize good telephone techniques, En- 
rico V. Sasso, Feb:24 

Issue editors, Lewis R. Toll and Mary 
Bell, Jan. 

References on occupational guidance in 
business education, Lewis R. Toll and 
Virginia M. Hayn, May:33 

Security, teaching aids on family, Educa- 
tion Division, Institute of Life Insur- 
anee, Dec:32 

Teaching typewriting techniques by slide 
films, Arthur F. Neuenhaus, Jan:29 

Visualizing the balance sheet, Robert J. 
Thompson, Jan:22 


TESTS 
Business entrance tests, Nov:43; NBE 
Tests center, (photo.), Nov:43 
Students typewriting tests, May:41 


TYPEWRITING 
Beginners, I like to teach, Inez Ahlering, 
Jan:26 
Centering, application of back-spacing 
method of, Myrtle M. Stone, Nov:28 
Electric, bring the electric typewriter to 
the classroom, Ruthetta Krause, Nov:19 
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Electric, use the electric typewriter in NABTTI 


your office-practice laboratory, Marion 
Wood, Nov:15 

Electrify your teaching of typewriting, 
Priscilla Ewing, Mar:29 

Erasing, teaching machine manipulation 
for erasing by means of photographic 
projections, Helen Shippy, Nov:31 

Error elimination, devices for, Ruth Grif- 
fith, Dee :28 

Issue editors, John L. Rowe and Dorothy 
Travis, Nov. 

Methods, is there such a thing as method 
in typewriting? Estelle L. Popham, 
Nov:21 

Motivating devices in the learning of 
typewriting, Doris Howell, Mar:31; 
Apr:30 

Personal-use typewriting, some observa- 
tions on, Helen Reynolds, Nov:23 

Practice typewriting, better way to, E. G. 
Blackstone, Nov:12 

Proofreading, a lesson on, Virginia D. 
Henning, Oct:28 

Speed typist, hints on becoming a, H. O. 
Blaisdell, Feb:28 

Teaching electric typewriting—a new ex- 
perience, Laddie J. Fedor, May:31 

Teaching invention in line with scientific 
invention, John L. Rowe, Nov:11 

Teaching the blind to typewrite, Hazel C. 
Jennings, Nov:25 

Teaching typewriting techniques by slide 
films, Arthur F. Neuenhaus, Jan:29 

Typewriter demonstration stand, build 
your own, Laddie J. Fedor, Apr:27 


UNITED business education association 


Headquarters notes, Hollis Guy, Oct-May: 
5-6 


UBEA divisions 
Administrators 
Administrators’ 
Nov:42 
Announcement of Atlantic City con- 
ference, Dec :43 
Bulletin, business education program 
in the secondary school, Oct:48 
‘«Tn-service training program for 
business teachers’’ theme of Atlan- 
tic City conference, Apr:42 
Program of Atlantic City conference, 
Jan:44 
Purpose of administrators division, 
Nov:44 
International society for business edu- 
cation 
A visit to high schools in the U. 8. A., 
Oswald Larsen, Feb:42 
Atlantic City meeting, Jan:43 
Conference on Japan and Okinawa, 
Washington, D. C., Dorothy H. 
Veon, Nov:44 
Hamden, Forkner, address to ISBE, 
Copenhagen, Denmark, Dec.:44 
International review for business ed- 
ueation dispatched from Zurich, 
Switzerland, Apr:42 
London conference, Feb:42 
Personnel practices in Western Eu- 
rope, Ima M. Chambers, Feb:43 
Twenty-fourth International Econom- 
ics Course session, Copenhagen, 
Denmark, Oct:44 


issues, Quarterly, 


BUSINESS EDUCATION 


Atlantic City convention, Nov:44; Dee: 
44; Jan:43 

Roster of institutional members, Apr:42 

Importance of NABTTI in the develop- 
ment and improvement of business 
teacher education, E. C. McGill, Dec:44 

Third conference of the national commis- 
sion on teacher education and profes- 
sional standards, Indiana conference, 
Oct :44 


Research foundation 


Atlantic City meeting, Jan:43 

Committees, May :44 

Studies and results of tests to be pub- 
lished, Oct:44 


UBEA Forum editorials 


A salute to the Forum staff, Jan:41 

Better business education through UBEA 
publications, Vernal H. Carmichael, 
Jan:39 

Know your national council for business 
education, Mar:41 

Know your representative assembly, Apr: 
41 

10,000 business teachers united for better 
business education, Edwin A. Swanson, 
Oct :41 

The expanding role of business education, 
E. C. MeGill, Feb:41 

Unification means progress, Albert C. 
Fries, Dec:41 

Unification through affiliation, Marsdon 
A. Sherman, Nov:41 


UBEA news, plans and programs 


Albert C. Fries heads committee on co- 
operation, Nov:42 

Council members elected for the term 
1950-53, (photo.), Oct:43, John L. 
Rowe, George B. Pontz, Theodore 
Woodward, Lloyd V. Douglas, Clyde 
Insley Blanchard, Theodore Yerian 

Delta Pi Epsilon and Pi Omega Pi—ap- 
proved by national council, Nov:43 

Editorial staff, (photo.), Jan:40, Fred C. 
Archer, Gladys Bahr, John A. Beau- 
mont, Mary Bell, William R. Blackler, 
Thelma P. Boynton, Ann Brewington, 
Mary E. Connelly, Harold B. Gilbreth, 
Charles B. Hicks, Regis A. Horace, Har- 
ry Huffman, Erwin M. Keithley, Ray 
G. Price, John L. Rowe, Hyla Snider, 
Lewis R. Toll, Dorothy Travis 

Lomax named to joint committee, Nov:43 

National Business Education Quarterly, 
Nov:42 

National Council, (photo.), Mar:42, Clyde 
I. Blanchard, Paul M. Boynton, Irene 
Brock, Edward L. Cooper, Lloyd V. 
Douglas, John N. Given, Edward H. 
Goldstein, Thomas M. Green, Russell J. 
Hosler, Parker Liles, E. C. MeGill, 
George B. Pontz,-Ray G. Price, John 
L. Rowe, Clara Voyen, Arthur L. Walk- 
er, Theodore Woodward, Theodore 
Yerian; May:43 

Officers elected for 1950-51, (photo.), Oct: 
42, Edwin A. Swanson, Ray G. Price, 
Parker Liles 

Plan for cooperative effort among busi- 
ness education associations, Dec:42 - 

Sehedule of issues, Jan:41 


VISUAL aids, See Audio-visual aids. 
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